BO GIAO DUC VA DAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC CHU VAN AN Péc lap - Tw do - Hanh phiic

sé: /Y1 /Qp-PHCVA Hung Yén, ngay A\ thang 11 ndm 2022
QUYET PINH

Ban hanh Quy trinh in, quan Iy in bang gido duc dai hoc
cua Trudng Pai hoc Chu Vin An

HIEU TRUONG TRUONG PAI HQC CHU VAN AN

Can ctt Quyét dinh sb 135/2006/QD-TTg ngay 08 thang 6 ndam 2006 ctia Thu tudng
Chinh phu vé viéc thanh lap Trudng Pai hoc Chu Vin An;

Cin ctr Quyét dinh s6 140/QP-HDQT ngay 06 thing 9 nim 2021 cta Hoi dong quan
tri Tap doan Ecopark vé viée bd nhiém Hiéu truong Truong Dai hoc Chu Vian An nhiém ky
2021-2026;

Can ctr Quyét dinh sb 104/QD-HPT ngady 06 thang 9 ndm 2021 cia Chu tich Ho1
ddng Trudong Pai hoc Chu Vin An vé viée ban hanh Quy ché t5 chirc va hoat dong ciia
Trudng Pai hoc Chu Vin An;

Cin ctt Thong tu s6 21/2019/TT-BGDDT, ngay 29 thang 11 nim 2019 ciia Bd Gido
duc va Pao tao vé& viéc Ban hanh Quy ché quan ly bing tdt nghiép trung hoc co sé, bing
t6t nghiép trung hoc phd théng, bing tdt nghiép trung cip su pham, bang tét nghiép cao
ding su pham, vin bing gido duc dai hoc va chiing chi cia hé théng gido duc qudc dén;

Can cit Thong tr s§ 27/2019/TT-BGDBT, ngay 30 thang 12 nam 2019 cia Bo Gido
duc va Dao tao v& viéc Quy dinh ndi dung chinh ghi trén vin bang va Phu lyc vin bing
giao duc dai hoc;

Theo dé nghi ctia 6ng Chénh Van phong va éng Trudng phong Khao thi va Dam bao chit
luong,

QUYLT PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay “Quy trinh in, quéan Iy in bing gido duc
dai hoc” Truong Pai hoc Chu Van An.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Pidu 3. Chanh Vin phong, Truéng phong Khao thi va Dam bao chit lugng, Trudng
phong Pao tao - NCKH - HTQT va céc don vi lién quan chiu trach nhiém thi hanh quyét
dinh nay./. &

Noi nhan: ya )HIEU’\T RUONG
- CTHDT (dé ble); f{ \ -
- HT, cac P.HT (dé chi dao); DAIHOG )
- Nhu Diéu 3; CHU VAN f\"r?;;f o

- Luu VP, DT, KT&DBCL.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Ddc 1dp - Tw do - Hanh phic

BO GIAO DUC DAO TAO
TRUONG PAI HOC CHU VAN AN

QUY TRINH IN, QUAN LY IN BANG GIAO DUC PAI HQC
(Kem theo Quyét dinh s6: |/ /OD - DHCVA, ngay /S thdng 11 ndm 2022
cua Hiéu triwong Truong Dai hoc Chu Van An

I. MUC PiCH, YEU CAU VA PHAM VI AP DUNG

1. Muc dich: Gitp can bd chuyén mén hi€u r6 va thuc hién ding trinh tu cic budce

dé dat hiéu qua cao nhat trong viéc quan ly viéc cap phat van bang, ching chi cho ngudi

hoc.

2. Yéu can: Dé cic ca nhan va don vi lién quan hiéu va thuc hién theo ding quy

ché cia B6 GD&DT, quy dinh ctia Nha truong ddm bao an toan, bdo mat va dung trinh ty.

va quan ly viéc in bang, chimg chi tai Trudng Pai hoc Chu Vin An.

3. Pham vi 4p dung: Ap dung cho don vi va c4 nhan tham gia vao qua trinh in phdi

II. NQI DUNG
Don vi/cd | Donvilca
_ R nhin chiu | nhin phéi | Thoigian o ®
Stt Lwu do/ngi dung trch hop ti)u_rc e Fién Biéu mau
nhiém hién
1 - Hoi dong | Céc khoa
Quyét dinh cong xét tot
nhan tét nghiép nghiép
- Phong
Quaén ly
DT-NCKH-
HTQT
2 —— Phong Phong Sau khi Mau 1
- Lap phicu dé nghi Quén ly KT&DBCL; | banh hanh
cap phéi van bang DT-NCKH- | Phong QP 01 ngay
(VB), ching chi (CC) | | HTQT Thanh tra —
Phap ché
3 v Phong Phong Quan | Cham nhit | Mau 2
Lap phidu cap phoi || KT&DBCL |1y DT- sau 01 nhan
VB, CC NCKH- duoc ho so
HTQT
4 . , Phong Phong Cham nht
T4 chice in bang/ Quén Iy KT&DBCL | sau 01 ngdy
chirng chi DT-NCKH- nhéan ho so
HTQT
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5 Kiém tra chinh x4c Phong Phong Chém nhat
tﬁ&iﬂéﬁéﬁiﬂgcc Quén ly KT&DBCL |01 ngay sau
43 in E?-CI;TCKH- khi in
6 Ko B Ao B caed Phong Phong Mau 3
Lap bién ban ban giao .z,
phoi VB/CC bi hong, || 9ot | TEPPEL
in sai (néu co) HTEQT i
7 ——— . . < ||Phong Phong Miu 4
Lép phicu dé nghi cap Quin 1y KT&DBCL:
phél VB,'CC bo sung PT-NCKH- Phbng
(néu c6) HTQT Thanh tra -
Phép che
3 — . ~ Phong Phong Quan | Chdm nhat | Mau 5
Lap phiéu cdp phoi VB, || KT&DBCL | Iy DT- sau 01 nhén
CC b6 sung (néu co) NCKH- duge hd so
HTQT
9 = Phong Phong Cham nhét
In VB/CCbOsung | | Quan ly KT&DBCL | sau 01 ngay
(néu co) DT-NCKH- nhan hd so
HTQT
10 TRy ; Phong Phong Ch4m nhat
Kiém trachinh xdc | | quanly | KT&DBCL |01 ngy sau
thong tin tr(?n VB/CC BTNCKHL- khi in
da in (bo sung) HTQT
11 — . . . | |Phon Vin phong | Cham nhat
Trinh Hi€u truong ky Quéngly phons 01 ngiy sau
. deng:dau DT-NCKH- Khi in
HTQT
12 Y Phong Céc donvi | Chim nhat
- %@P EoEpe e Quan ly trong truong | 07 ngdy sau
bang/chiing chi DT-NCKH- khi in
-T6 chirc phat bang HTQT
13 T P Phong Phong 31/12 hing
-Bdocdoketquacdp | | a0ty | KT&DBCL | nam
bang/chting chi DT-NCKH-

- Luu ho so.

HTQT
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IIL. BIEU MAU

Stt Tén biéu miu Noi luu Thoi gian luu Flle‘dmh
kém
Gidy dé nghi cp phoi Phong Quén ly DT-
1 vin bing, ching chi NCKH-HTQT; 05 nim Mau 01
Phong KT&DPBCL
Phong Quén ly DT-
2 Phiéu cAp phéi VB, CC | NCKH-HTQT; 05 nim Mau 02
Phong KT&DBCL
Bién ban ban giao ph6i | Phong Quéan ly DT-
3 bang, chimg chi bi héng, | NCKH-HTQT; 05 ndm Mau 03
in sai Phong KT&DPBCL
qi"?"{)‘?é ng}fi,“’ﬁp p}?ﬁ;; Phong Quén 1y DT-
4 varLbalg, SIME G 8 | NCRELHTOT: 05 nam Mau 04
Sung Phong KT&PBCL
ik - Phong Quan Iy DT-
5 ngﬁncap phdi VB, CC | \eppgqT; 05 nam M3u 05
& Phong KT&DBCL
6 S0 theo ddi giao—nhdn | o o kTEPBCL | Vinh vién Mu 6
phdi VB, CC
7 |88 gbe chip VB/CC g@%%%? B | vahvigs




Mau 01

TRUONG DAL HOC CHU VAN AN CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG LQPT -NCKH-HTQT Péc 1ap - Tw do - Hanh phiic

S H MT-NCKH-HTQT Hueng Yén, ngay ... ... thang ... nam ... ...

GIAY PE NGHI
V/v cap phéi biang ......

Kinh giri: Truéng Phong Khao thi va Dam bao chét lwong.

Cin ¢t Quyét dinh s6 ...... /QD-DHCVA ngay ............ cua Hiéu trudng Truong
DPai hoc Chu Vin An vé viée cong nhéan t6t nghi€p .....oovvevvinnnns
Phong LQDT-NCKH-HTQT dé nghi Phong Khao thi va Dam béo chit lugng cép

phéi bang .......... d8 in 4n va cp cho ........ sinh vién/hoc vién da tot nghiép theo quyét
dinh trén.,
* § lwong phdi VBCC:
- Phéi bang ..... S6 lugng: ........ béng chit: bay muoi chin phoi).
* Pinh kem:
1) Quyét dinh s ..../QD-DHCVA ngay ........ ctia Hiéu truong Trudong Pai hoc
Chu Vin An;

* Ngwdi lién hé nhan phaoi:
-Hovatén: .............
- Chtrc vu, don vi: Chuyén vién phong QLDT-NCKH-HTQT

PHO TRUONG PHONG PHU TRACH

(ky ghi rd ho tén)

TRUONG PHONG THANH TRA - TRUONG PHONG KT&PBCL
PHAP CHE

(ky ghi rd ho tén) (ky ghi r6 ho tén)
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TRUGNG PAI HOC CHU VAN AN

PHONG KT&DPBCL Péc lap - Tu do - Hanh phiic
S H— /KT&DPBCL Hung Yén, ngay ...... thang ...
PHIEU CAP PHOI BANG ......

- Cén cir gidy dé nghi cap phoi bang ct nhén s6

ctia Phong Quan ly DT-NCKH-HTQT.
- Phong Khéo thi va Pam bao chét lugng cip phdi bing ........
- Pon vi nhin: Phong Quéan ly Pao tao -NCKH-HTQT- Truong Dai hoc Chu Van An.

- S8 luong, s6 hiéu phoi:

Mau 02

CONG HOA XA HOI CHU NGHIA VIET NAM

Stt | Loai phdi | S6 lgng S6 hiéu Ghi chu
/| TR IR P
- Ngudi nhén: .........
- Hinh thirc nhan: Truc tiép.
Ngwdi nhan Ngudi giao

(ky ghi rd ho tén)

(ky ghi rd ho tén)

TRUONG PHONG KT&DPBCL

(ky ghi ro ho tén)
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Mau 03

BQ GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQOC CHU VAN AN DPoc 14p - Tw do - Hanh phie
S6: /BB-DHCVA Hung Yén, ngay ... thang ... ndam .....
BIEN BAN

Ve viéc ban giao phdi bang bi hong, in sai

Hém nay, ngay ..... thang .....ndm ... , tai Phong KT&DBCL, truong Pai hoc Chu
Vin An, Nha B2, Rumg Co, Khu d6 thi Ecopark, Van Giang, Hung Yén. Ching toi gbm:

1. Bén giao:
—Phong Quan ly BPT-NCKH-HTQT

................... —Phong KT&DBCL

Cung tién hanh ban giao phdi vin bang ctr nhan bi hong, in sai
S6 lwong: .......

Sé hiéu:

S6 phéi héng dugc bao quan va luu trit tai phong KT&DBCL dé thanh 14p hoi dong
hity phoi vin bang chiing chi bi héng, in sai trinh Hiéu trudng phé duyét sau do tién hanh
huy phoi theo ding quy dinh.

Bién ban duoc 14p thanh 02 ban co gia tri phap ly nhu nhau. Madi bén gitt mot ban.

Bén giao Bén nhan
(ky ghi 6 ho tén)

(ky ghi 10 ho tén)

Truwdéng phong KT&DBCL

(ky ghi rd ho tén)




Mau 04

CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUGNG PAI HOC CHU VAN AN
Pjc lap - Tw do - Hanh phic

PHONG LQDT -NCKH-HTQT

Sé: ..../DT-NCKH-HTQT Hung Yén, ngay ....... thang ... ....

~ GIAY DENGHI
. V/v cap phdi bang ....... bo sung
(Khi dé nghi cap phdi bé sung do co phdi bi hong, in sai)

Kinh giti: Truong Phong Khéao thi va Dam béo chét lugng.

- Cin ctt Phiéu cép phéi van bing s6 /KT&DBCL ngay ..............
KT&DBCL.

- Cin cit bién ban ban giao lai phéi biang bi héng, in sai ngay.................
Phong Quan Iy DT-NCKH-HTQT va Phong KT&DBCL.

Phong Quén ly DT-NCKH-HTQT dé& nghi Phong Khao thi va Dam béo chét luong
cAp b6 sung phoi bing .......
- S6 lwong, sé hiéu phoi:

Ghi

Stt [Loaiphdi | S6 S6 hiéu phoi dé S6 hiéu phoi héong
chu

lwgng | nghi cAp bb sung

.........................................

* Pinh kém:
1. Phiéu cép phoi vin bang s6 /KT&DBCL ngay .............
KT&DPBCL;
2. Cin ¢t bién ban ban giao lai phdi bang bi hong, in sai ngay ..............
Phong Quan Iy PT-NCKH-HTQT va Phong KT&PBCL
* Nguwoi lién hé nhidn phoi:
SN SR B T —

- Chire vu, don vi: Chuyén vién phong QLDT-NCKH-HTQT
PHO TRUONG PHONG PHU TRACH

(ky ghi 16 ho tén)

PHO TRUONG PHONG TRUONG PHONG KT&PBCL

THANH TRA -PHAP CHE

(ky ghi r6 ho tén) (ky ghi r6 ho tén)



Mau 05

TRUONG PAI HOC CHU VAN AN CONG HOA XA HOI CHU NGHIA VIET NAM

PHONG KT&DPBCL Poc 1ap - Tu do - Hanh phiic
S6: ....... /KT&DBCL Hung Yén, ngay ... ... thdng .....nam ...

PHIEU CAP PHOI BANG ........ BO SUNG

- Cén ctr giéy d& nghi cdp phoi bang ctr nhan bd sung sb ..../DT-NCKH-HTQT ngay
................ ctia Phong Quan Iy DT-NCKH-HTQT.

- Phong Khao thi va Dam bao chit lwong cép bo sung phoi bang ........

- Pon vi nhin: Phong Quan ly Dao tao -NCKH-HTQT- Truong Dai hoc Chu Van An.
- 86 luong, s6 hiéu phoi:

Stt | Loai phéi | S6 Tuwgng S6 hiéu Ghi chi

| N e e

- Nguad nhlng ..coommermmmas
- Hinh thitc nhan: Truc tiép.

Nguwdi nhian Neguwoi giao
(ky ghi ro ho tén) (ky ghi rd ho tén)
TRUONG PHONG KT&DPBCL

(ky ghi 16 ho tén)
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