BAN MO TA CONG VIEC
CHU VAN AN

Vi tri cong viéc: Chuyén vién IT

Trinh d¢ chuyén mén: Cir nhian

Bio cdo truc tiép cho: Phé Chanh Vin Phong phu trich quan tri

Pon vi: Van phong

[MUC PICH CUA VI TRI

- Pam bao hé thong cong nghé thong tin trong trudng ludn trong tinh trang hoat ddng 6n dinh, cac su co (néu co6) dugc khac

phuc kip thoi.

CONG VIEC THUC HIEN

Coéng viéc chinh

Yéu cau ket qua

1 [Thiét 1ap hé théng may chi, mang ndi b, internet, wifi, may chdm cong;

Quan ly hé thong server; hé thong mang ndi b, stra chita va khac phuc sy co may tinh,
hé théng mang: ) . )

- Cai dat may tram trong trang mang va cdc thiét bi ngoai vi can thiét (nhw bo dinh
tuyén, may in, mdy photocopy...) )

- Ddm bao vé phan citng may tinh nhw la 6 cung HDD, chu¢t, ban phim... hoat dong

2 |binh thuong.

- Cai dat va ldp vé cdu hinh phién ban cho thich hop theo tiéu chuan ky thudt.

- Sdp xép va lén lich d@é ndng cdp, bao dudng hé thong ma khéng lam dnh hwong dén
tién do lam viéc ciia T ruong.

Quan 1y cac phdn mém cia ung dung trong viéc quan 1y cac cong viéc cua Truong.
3 |Cung cép cac dinh hudng va huéng dan cho nguoi ding vé cac phuong thirc hoat dong
cua nhitng phan mém mdi va cac thiét bi may tinh;

Quan Iy vé hé théng website ctia cong ty sao cho chuyén nghiép va hiéu qua, Van hanh
website lién tuc, ddm bao website dugc cham soc toi wu nhat, khong cé su co;

- Pam bao hé théng cong nghé
thong tin hoat dong an toan, hi€u
qua, bao mat thong tin.

- Cac su ¢b (néu c6) duoc khic

- Theo d6i vé s6 lwong mdy tinh va thiét bi mang ciing nhuw ddt hang khi thiéu. phuc kip thoi, khong 1am gian
doan hoat dong ctia nha truong.

5 [Ho trg cac su kién ma Truong to chic;

6 [Thuc hién cac nhi€ém vu khac theo phan cong cla cap trén.

Hoan thanh theo ding chét lwong
va thoi han yéu cau.

YEU CAU NANG LUC

Trinh d6 hoc vin -.:Fot nghiép Pai hoc trd 1€n chuyén nganh Cong nghé thong tin, Tin hoc tng dung hodc bang cap
v lién quan.

Kinh nghiém lam viéc - Kinh nghiém lam viéc 02 nam tai vi tri tuong duong.

- K¥ nang chan doan va giai quyét van de.

Kién thirc/K§ ning - K¥ ning t6 chirc cong viéc va quan 1y thoi gian.
- Hiéu biét sau rong vé hé thdng may tinh va mang. Am hiéu vé nguyén tic bao mat mang va dir
liéu.

CHE PO LAM VIEC

Thoi gian - Tir thir Hai dén Thir Sau hang tuan va theo lich phan cong cua cap trén

Mikrc lwong - Théa thuan theo kinh nghiém va nang lyc

- Tham gia dong BHXH day di theo quy dinh ctia Phap luat
Ché a9 khac - Kham stic khoe dinh ky
- Thudng cac ngay 18, tét, luong thir 13...

CACH THUC UNG TUYEN

Gui CV - Mail: hr@ecopark.edu.vn

Lién hé - Ms Lién: 0398918839




